
RESoLUTTON N0. 13 0F 2008

A RE5OLUTION OF THE BOROUGH OF 5TONEBORO, IAERCER
COUNry, IN THE COAAMONWEALTH OF PENNSYLVANTA, HEREBY

ADOPTINg AN OPEN RECORDS POLICY AND APPOINTING THE
RT6HT-TO.KNOW OFEICER.

WHEREAS, fhe purpose of this policy is to ossure complidnce wiih Ac+ 3 of 2008, The
Penruylvohia Righl-to-Khow Low, os ohended; to provide occess to public records of
Sioneboro Borough; to prcse..'rc the in+egrity of stoneboro Borough s records; ond to
minimize the finonciol itnpoct to the residents of the Borough regording the rcsolrc€s
utilized ih the receipt ond processihg of public record requests ohd lhe retrievol ond
copying of public records.

WHEREAS. ii is the policy of the Borough io reguire the p r5,arce ol o designdtel
ehpfoy€e when pubfic records orE exdmined dnd inspected ohd lo charge reosowblz lees
for duplicotion of pubiic records of the Borough. Stoh€boro Borough designdtes the
Borough Secretory os the opeh Records officer, responsible for ass rihg complionce with
the P€hhsylvdnia Right-to-(nou/ Low, in occordonce with the following guidelihes:

A. The Borough Secfetory rnoy designote certoin ehployee(s) to process public record
requesls.

The Borough Secrelory is r4ponsible for tnini|nizing, where possible,lhe finonciol
ihpdct to the Borolgh regdrding the resources utilized in the receipl ohd processihg
of public record requests ahd the reirievolohd copying of ptrblic records.

All requesis for public records of the Borough under this policy shdll be specific in
identifying ond d€scribihg eqch public record requests. fn no cose sholl the Borough
be reqqired to credle o public record which doeg not exist or to compile, tnoinfoin.
fornoi or orgonize o public record in o monner ih which the Borough do€s not
currently compile. noinioin, fornot or orgonize the public record. All requesis for
pubfic records sholl be subhitted ih wriling ond include the date of the regu€s+:
requestor's none, oddress, ond telephone nuhber; ceriificotion of United Stotes
residenc, sighatlre of reguestor; ond if duplicofion is reguested. oppropriote
poyhehl.

The designdted enployee sholl moke o good foiih effori to det€rhine whether eoch
record reouested is o lublic record.

The Borough shdll fdcilifote o reosonoble response fo o request for stoneboro
Borough's public records. Ih ho clse is the Borough expected to provide
exiroordinory sldff to r6pond to the regu€st, bui will r€spond in o tnonner
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consist€rt with the borough's odninistrofive responsibilities ond consistent with fhe
requirehehts of the Pehhsylvorio Right-lo-Know Low.

F. The designoted ehployee sholl respohd 10 the requester withih five (5) busin€ss
doys fron the dote of .eceipt of the written reguest. ff fhe Borough does not
respond within five (5) business days of receip+ thereof,the re4uest is deetned
deni.d.

6. The response provided by the Borough sholl consisi of:

1) Approvol for dccess fo the public record;
2) P.eview of lhe requ€s+ by ihe designoted employee; or
3) Deniol of occess fo the record re4ue5fed.

ff dccess to the public record reglests is opproved, th€ public record sholl be
ovoiloble for occess during the regulor business hours of the Borough. The
desighoted €mploy€e sholl cooperole fully with ihe reguester. while olso idking
reosonoble m€osures to protect gorough plblic records from the possibiliiy of theft
dnd/or tnodificotion. The presence of a designaied enployee is required when public
fecords ore exonin€d ond inspecfed.

Fees for duplicotion of public records sholl be os estoblished by the Contrtohweolth's
OfIice of Open F.ecords. The Borough moy ot its discretion woive fees,

fn the evehf the estinoted cosi of fulfillihg o reguest subnitted shder this policy is
expectel to exceed $100.00, th€ designdted ehployee(s) sholl obtoih the expecied
cost in odvonce of fulfilling ihe request to ovoid unworronled expeGe of Borough
resources.

If th€ request is beihg rcnianed,lhe ̂ o+ice provided by the gorough sholl be in
writing ond include the reosoh for the review ond the expected response dote, which
sholl be in writing ond include fhe r€osoh for the rcview ond the expectei response
dote, which sholl be within thirty (30) doys ol the notice ol reyiew. If the Borough
does not respond within thirty (30) doys thereof. ihe request is deened denied.
Review of the re{uest as lihited 1o situdtions where:

1) The record requesfed confoihs ihfornotion which is subjecl to occess, os
u/ellos inforhqtion which is not subject to occess thot nust be redocied
prior to o gront of occess. The redoct€d inforhotion is consid€red o deniol
03 io thof infornotion:

2) Fhe record reguires relrieval froh a renote locdiion;
3) A tinely respohse cannot be occornplished due to sioffihg lirnitotions:
4) A lagal rcview is necessory lo deternrine whether the aecord requested is d

public record;
5) The.equetter hds foiled 1o conply with the Boroughs poliry ond procedure

reguireh€nfs;
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